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Safeguarding 
At White Laith we are committed to providing a caring, friendly and safe environment for all of 
our pupils so they can learn in a relaxed and secure atmosphere.  We believe every pupil 
should be able to participate in all school activities in an enjoyable and safe environment and 
be protected from harm. This is the responsibility of every adult employed by or invited to 
deliver services at White Laith. We recognise our responsibility to safeguard and promote the 
welfare of all our pupils by protecting them from physical, sexual or emotional abuse, neglect 
and bullying. 
We also exercise this responsibility by educating our children so that they grow in their 
understanding of their rights and responsibilities to themselves and others, in safety 
consciousness, and, in their maturity and abilities to keep themselves and others safe.  
We perceive this to be part of our role in promoting British values 

  

The following policy is based on information from Education Leeds contained in Handbook 
for Educational Visits, which should be consulted when in any doubt over issues, 
categories, roles and responsibilities. 

  

All trips at White Laith are now passed to the EVC ( Educational Visits Co-ordinator ) and the 
Headteacher for approval through EVOLVE. This is an online system used by Leeds schools to 
enter and gain approval for all trips. The advantage of EVOLVE is that it does not allow a trip 
to be submitted for approval until all relevant sections have been completed and the trip is 
automatically kept for view online. 

Trip categories are: 

Category 1: low risk, regular activities eg going to the school allotment 

Category 2: standard day trips eg going to the Victorian Schoolroom at Armley Mills 

Category 3 : Residential trips / Adventurous Activities / Trips abroad. 

  

At present the school has two category 3 trips: the Ingleborough Residential and the KS1 
Seaside visit. All category 3 trips are automatically sent by Evolve to the LEA and governors for 
approval but must be completed and sent four weeks before the event takes place. 

It should be noted that the school may take part in one off events which fall into the 3 
category eg: 

Swimming may fall into each category: Our regular swimming at the local pool is category 1. 
Taking part in a Leeds Council run swimming gala is category 2. Taking children to a pool 
outside the LEA or to an activity pool eg Doncaster Dome would be category 3. 

Other examples of category 3 trips are: canoeing, climbing walls, sailing  



Evolve may be accessed for view only by a nominated governor who may check approved or 
pending trips. 

  

The Educational Visits Co-ordinator  ( EVC) at present is John Barker, Business Manager. 

Approval of category 3 visits is undertaken by the Chair of Governors. 

We require parental consent for all categories of trip except category 1 where the activity is 
regular eg swimming for Y3/4. In all other instances if children are being taken off the school 
site written permission must be obtained in advance. 

Trip Forms 

For the Ingleborough Residential, as well as the trip leader completing the trip an E1 form 
must be completed. 

For all other trips.  Parent consent forms should also be given out at least one week before the 
trip and the trip’s educational purpose outlined. 

Risk Assessments 

The visit group leader must produce suitable and sufficient risk assessments that include 
measures for reducing and/or eliminating risks. Generic Risk Assessments from the LEA 
amended for school use are available eg for travel by coach, walking on the pavement. Risk 
assessments for trips are uploaded to Evolve for viewing by HT, EVC, Governor.  All adults 
involved in the visit must be informed of the risks inherent within the visit and the contents of 
any risk assessments. 

Adults on Trips 

When more than one adult takes a group of children out one must be identified as the group 
leader. If adult volunteers are accompanying a group and do not have a current enhanced DBS 
with suitable ID checked by school prior to the trip they must not be left alone with children 
during the trip. If an adult is a parent they will not be allocated to supervise their child. 

Supervision Ratios 

The handbook outlines variables on trips which would assist the determination of ratios. For 
our school the minimum ratios are 1:10 for Y4-Y6, 1:6 for Y1-3, 1:4 or 5 for Reception based 
on Risk Assessment. 

Pre-visits, Emergency and contingency plans 

It is recommended that pre-visit checks are made and essential when the trip has not been 
made before. These checks should include emergency and contingency plans. Evolve asks this 
question. 

Group leaders should meet with all adults on a trip prior to departure ensuring knowledge of 
plans and risk assessments. 

  



If an emergency occurs the priorities are: 

1. assess the situation 

2. safeguard the remaining group 

3. attend to any casualties 

4. inform emergency services and/or school 

If the emergency is serious or fatal the police and LEA must be informed immediately. In an 
emergency ED Leeds Crisis Line number is 0113 3783645 

During and After Trips 

Evolve includes an evaluation section for trips and an opportunity for the ECV and/or Head to 
add a note including any records of accidents or near misses. 

During trips suitable communication systems should be in place for communicating between 
groups and with the school: the school has a mobile phone which may be taken. 

 

 


